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Annual Report 

Prudhoe Town Council has historically issued an Annual Report and held an Annual Parish 

Meeting (not to be confused with the Annual Council Meeting). 

The Annual Report has generally been published in April, for delivery in advance of the 

Parish Meeting in May. 

In more recent years, the Annual Report has duplicated the information that is available on 

the Council’s website and Facebook page, it is historical, detailing the work of the previous 

year.  This year, it is likely the report would feature the following: 

➢ Response to COVID-19 
➢ Grants 
➢ Tributes 
➢ Remembrance – how we remembered differently. 
➢ Christmas – how we celebrated lights, etc. 
➢ Highfield Park – ACV, skate park 
➢ Budget 2020/21 
➢ Budget 2021/22 
➢ New focus on assets 
➢ Trees as an asset 

 

Because this is an election year and we are planning for elections taking place in May 

(although this is constantly being reviewed), things need to be carefully considered in view of 

Purdah. 

If the Town Council wishes to put out the usual style of annual report (as above), it would be 

wise to ensure this is delivered prior to, or after Purdah.  Purdah will commence on 29th 

March 2021 until 6th May 2021.   

Alternatively, the Council could agree a more business-like annual report, focusing mainly on 

the figures, and depending upon what is agreed in regards Highfield Skate Park, loans, etc. 

this would also be an opportunity to seek public opinion.   

The Council could also agree not to send out an annual report.  There is no legal 

requirement to do so. 

In order to plan, the Council is asked to agree whether it wishes to publish and deliver 

an Annual Report, the style of report, and if so when? 

Parish Meeting 

If a Town or Parish Council hold a Parish Meeting, it must be held between 1st March and 1st 

June.  Whilst it is held that every parish should have a Parish Meeting, many do not and 

there is no sanction in place for not holding such a meeting. 

The Local Authorities and Police & Crime Panels (Coronavirus) Regulations removed any 

requirement for a Parish Meeting to be held, many argued that there was no requirement in 

the first place as the legal definition is ‘may hold’.  This legislation expires on 7th May 2021. 

An extension of the legislation allowing remote/virtual meetings will surely be considered, 

and it seems unlikely things will be back to normal on 8th May. 

In order to plan, the Council is asked to agree whether it wishes to hold a Parish 

Meeting, and if so when? 
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If delivery of an Annual Report is agreed to be combined with the Parish Meeting, the 

beginning of March would be preferable.  Local distributors deliver at the beginning of the 

month and the Annual Parish Meeting could be held prior to 29th March.  This would coincide 

with the opening of nominations for election.   

Having the Parish Meeting at the end of March would also allow the Council the opportunity 

to thank any Cllr who has decided not to stand and if we have many, to promote the opening 

of nominations and the election process. 

Annual Council Meeting 

In any year, the Annual Meeting of the Council (election of Chair, etc.) must be held in May.  

In this election year between 10th May – 24th May (no more than 14 days after members take 

office).   

The count is scheduled to be held on Saturday 8th May so 10th May is the expected earliest 

that anyone who has been part of a poll can take office. 

It is therefore suggested that the Annual Council Meeting takes place on 12th May, combined 

with the Planning, Contract and Works Committee. 

In the event that the election is delayed, it is still conceivable that the legislative requirement 

of Town Councils to hold an Annual Meeting, will resume on 8th May.   

 

 

 

 


