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Physical Meetings 

Where local authority meetings take place in person the principles set out in the 

government’s working safely guidance should be followed. 

Risk Assessments 

Ultimately, it is for local authorities to carry out their own risk assessments and follow 

the working safely guidance to ensure physical meetings take place safely, but the 

government will work with sector representative bodies to ensure that local 

authorities understand the guidance and are aware of the full range of options 

available to them. 

Delegated Authority 

If deemed necessary, these options could include: 

Use of your existing powers to delegate decision making to key individuals such as 

the Head of Paid Service to minimise the number of meetings you need to hold. 

Relying on single-member decision making where your constitution allows. 

When considering whether either of these options may be necessary, you should 

always consider the democratic implications of your decision to ensure that local 

residents are appropriately represented and that all local authority decisions have 

appropriate scrutiny. Additionally, you should note that certain decisions cannot be 

delegated and require a decision by full council or a statutory committee; for 

example, confirming the appointment of a Chief Executive and certain licensing 

decisions. 

Annual Meeting of the Council 

Local authorities who are subject to elections are legally required to hold their annual 

meeting within 21 days of the election, which this year will take place on 6 May. If 

holding a physical annual meeting, local authorities should consider holding it (and 

any other physical meetings) after 17 May, at which point it is anticipated that a 

much greater range of indoor activity can resume in line with the Roadmap set out by 

the government on 22 February. 

This includes activities which are likely to have comparable health risks to local 

authority meetings, for example allowing up to 1,000 people to attend performances 

or sporting events in indoor venues, or up to half-capacity (whichever is lower). It is 

important to note that this date is subject to each of the Four Tests being met. 

Continuing to provide remote access to the public 

Local authorities have legal obligations to ensure that members of the public have 

access to most of their meetings. For physical meetings, the government would 

actively encourage local authorities to continue to provide remote access until at 

least 21 June, at which point it is anticipated that all restrictions on indoor gatherings 

will have been lifted in line with the Roadmap. However, it is for individual local 

authorities to satisfy themselves that they have met the requirements for public 

access. 
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Suggested Action 

➢ Change meeting date for the Annual Meeting of the Council to Wednesday 19th 

May 2021. 

➢ Await outcome of legal action on 21st April, with preference for remote meeting, 

but agree actions for physical meeting as contingency. 

➢ Book venue suitable to socially distance 15 Cllrs, Clerk, and technical support. 

➢ Arrange for meeting to be live streamed. 

➢ Consider agreeing delegated authority. 


