
DRAFT MINUTES OF THE EXTRA-ORDINARY MEETING, including the PLANNING, 
CONTRACT AND WORKS COMMITTEE OF PRUDHOE TOWN COUNCIL        

 held on MONDAY 15th NOVEMBER 2021, at 8:15PM,                                                          
at The Spetchells Centre, Meeting Rooms 1&2 

 

 
 

PRESENT 
Cllr Bryan Futers (Chair EOM), Cllr Duncan Couchman (Chair PCW), Cllr Dot Dickinson, Cllr 
Gerry Price, Cllr Jane Johnson, Cllr Chris Barrett, Cllr Tracy Gilmore, Cllr Kiran Bell, Cllr 
Glenn Simpson, Cllr Chris Cuthbert 
 
Clerk, Sarah Eden 
 
Cllr Bryan Futers opened the meeting and asked members to agree the following urgent 
items. 

Urgent Items 
Cllr Futers read, S100B(4) Local Government Act 1972, as amended, allows for the 
consideration of items of urgent business at meetings of the Council where, by reason of 
special circumstances, which shall be specified in the minutes, the Chairman of the meeting 
is of the opinion that the item should be considered as a matter of urgency and cannot be 
deferred to the next meeting. 
 
The following items are being presented as urgent: 

Northumberland County Council Youth Provision in Prudhoe – Withdrawal of services 
from 30th November 2021 
This matter is considered urgent as services are being withdrawn with 3 weeks’ notice and 
there is no other meeting scheduled prior, to agree a response. 
 
Cllr Futers asked if members would agree to receive the letter from Sharron Pearson, Senior 
Specialist Services Manager, dated 9th November, and agree a response, at a later point in 
the meeting. 
It was AGREED. 
 

HR Support for New Clerk Appointment and for Job Evaluation in respect of the 
current Clerk/RFO 
This matter is considered urgent as the Clerk/RFO is leaving on 26th November and this is 
the last meeting available to agree action. 
 
Cllr Futers asked if members would agree the items as urgent.   
It was AGREED. 
 
Cllr Futers thanked members for their support and handed over to Cllr Duncan Couchman. 

PLANNING, CONTRACT AND WORKS COMMITTEE 

PCW2122/032 Apologies for Absence  
Cllr Jonathan Wheeler, Cllr Carol Stephenson, Cllr Robert Blackburn, Cllr Angie Scott (also 
County Cllr Prudhoe North) 

PCW2122/033 Declarations of Interest  
Cllr Dorothy Dickinson – Planning Application 21/04249/FUL Land East Of Tulip Street 
Prudhoe Northumberland, as a direct neighbour to the proposed development.  Cllr Dorothy 
Dickinson reported that she would leave the council table room for the duration of the 
discussion and take no part, choosing to stay seated in the public gallery. 

https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1ZR7XQS0MD00
https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1P0L3QSKAA00
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Cllr Tracy Gilmore – Planning in Principle 21/04311/PIP Land Northwest of Dene Terrace 
Prudhoe Northumberland, as the owner of a property near to the development.  

PCW2122/034 Dispensations  
Cllr Tracy Gilmore sought a dispensation to allow her to stay in the meeting and contribute 
towards the discussion of planning application 21/04311/PIP as she was aware of previous 
planning applications for the site.  
It was AGREED. 

PCW2122/035 Draft Minutes of the Ordinary Meeting, including Planning, Contract and 
Works Committee, held on 27th October 2021  
It was AGREED to receive the minutes as a true record.   
Proposed: Cllr Chris Barrett Seconded: Cllr Gerry Price 

PCW2122/036 Public Participation 
Members of the public were present to speak on planning application 21/04249/FUL Land 
East Of Tulip Street Prudhoe Northumberland, which would be taken at the appropriate point 
of the meeting. 

PCW2122/037 Planning Matters 

a) Planning Applications requiring a response 
It was AGREED to receive and respond to the following Planning Applications, received since 
20th October 2021 (click on the link to open the application on the NCC Planning Portal): 

21/04311/PIP Land Northwest of Dene Terrace Prudhoe Northumberland 
Permission in Principle: Construction of single dwelling detached 2-storey property with off 
street parking 
 
Cllr Tracy Gilmore advised that the previous planning application was for two dwellings and 
the issues related to parking, commenting that although the planning in principle was for one 
dwelling, the access remained a track and not a proper road. 
 
Cllr Futers agreed and commented that the application looked to create a garage off the track 
as other dwellings had, but that this looked like it had been the garden of a property and he 
considered this was overdevelopment. 
 
It was AGREED to OBJECT to the planning in principle application on the grounds of over-
development and access/highways issues. 
Proposed: Cllr Tracy Gilmore Seconded: Cllr Bryan Futers 
 

21/04249/FUL Land East Of Tulip Street Prudhoe Northumberland 
Construction of 4no. split level houses in two blocks of semi-detached with five additional off-
street carparks constructed on sloping former allotments/waste ground 
 
Mr David Hamilton (member of public) spoke to object to the application on behalf of near-by 
residents.  Mr Hamilton referenced the planning application five years prior which was 
approved but has expired.  The expired application accessed the site from the lower part of 
the site, and homes were planned to be built east to west.  The new plans access from South 
View and the development runs north to south, with townhouses clearly seeking to get as 
much as possible from the site. 
 

https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1P0L3QSKAA00
https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1ZR7XQS0MD00
https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1P0L3QSKAA00
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Mr Hamilton described that Edgewell Road, which leads onto South View, and is the only 
access point, is already very congested.  Also that parking is already limited and access by 
larger vehicles is impossible.   
 
Pulling out onto Edgewell Road is a dangerous, due to this being one-way due to parked 
cars.  Often residents have to reverse onto Edgewell Road as they cannot turn around on 
South View. 
 
Cllr Bryan Futers agreed that it was dangerous to reverse onto the bank and that South View 
could not take any additional parking, but that in winter, there would be no other option.  Cllr 
Futers agreed that access from the bottom of the site would seem more practical. 
 
Cllr Tracy Gilmore questioned how building supplies would reach the site.  Cllr Gilmore also 
commented that the plans suggested an additional five spaces would be created for 
residents. 
 
Cllr Chris Barrett commented that every house now had 2.5 cars, therefore there was 
insufficient parking spaces for the development. 
 
It was AGREED OBJECT  to the application on the grounds of parking, access and over 
development. 
Proposed: Cllr Bryan Futers Seconded: Cllr Tracy Gilmore 
 

21/04288/FUL 28 Bells Lonnen Castlefields Prudhoe NE42 5FR 
Single story side extension and extend decking to rear garden. 
It was AGREED to SUPPORT the application 
Proposed: Cllr Gerry Price  Seconded: Cllr Duncan Couchman 
 

21/04281/FUL 31 Castlefields Drive Castlefields Prudhoe NE42 5FP 
Single storey side extension to create larger kitchen and utility. 
It was AGREED to SUPPORT the application 
Proposed: Cllr Gerry Price  Seconded: Cllr Duncan Couchman 
 

b) Northumberland County Council (NCC) Planning Decisions 
To agree to receive the NCC Planning Decisions, received since 20th October 2021, (click on 
each link to open the application decision on the NCC Planning Portal): 

21/01864/FUL 4 Princess Court Prudhoe Northumberland NE42 6PL 
Remove existing portacabin and construct two storey side extension 
NCC Granted Permission 
 
Cllr Duncan Couchman handed over to Cllr Bryan Futers for the Extra-Ordinary business 

AGENDA – EXTRA ORDINARY MEETING 

EOM2122/094 Emergency Protocol – Statutory Officer 
It was AGREED to appoint Cllr Gerry Price as Proper Officer, in an unpaid position, to 
ensure the running of the office until the new Clerk/RFO is in post.    

https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1WHZDQSKCP00
https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=R1W40DQSKCC00
https://publicaccess.northumberland.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=QSMX38QS0MD00
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EOM2122/095 Emergency Protocol - Responsible Financial Officer 
Pursuant to section 151 of the Local Government Act 1972, it was AGREED to appoint Cllr 
Chris Barrett as the Responsible Financial Officer, in an unpaid position, to ensure a person 
is responsible for the financial affairs of the Council, until a Clerk/RFO is in post. 

EOM2122/096 Office Arrangements 

a) Handover from Clerk 
It was discussed that Chairs and Vice-Chairs would need to be involved in any handover. 
 
It was AGREED Cllrs Futers, Stephenson, Couchman, Dickinson and Price would receive a 
handover from the outgoing Clerk to ensure continuity after 26th November, and subsequently 
be involved in any handover/induction to the new Clerk on commencement of employment, 
and the Locum Clerk. 

b) Answering Emails 
It was AGREED that all Town Council emails (sarah.eden@prudhoetowncouncil.gov.uk and 
info@prudhoetowncouncil.gov.uk be redirected to 
chris.cuthbert@prudhoetowncouncil.gov.uk after 26th November, to redirect or answer, 
alongside the Locum Clerk and those Cllrs assigned responsibilities, until a new Town 
Clerk/RFO is in post. 

c) Answering Telephone Calls 
It was AGREED that Cllr Chris Barrett would be given the Prudhoe Town Council mobile 
telephone on 26th November, and that this would be shared with other Cllrs on a weekly rota, 
until a new Town Clerk is in post. 

d) Bereavement Services/Edgewell Cemetery 
It was AGREED that Cllr Duncan Couchman would deliver bereavement services, after 26th 
November, alongside the Locum Clerk, and until a new Town Clerk is in post,  

e) Alternative Scheme of Delegation 
It was AGREED to reaffirm the alternative scheme of delegation for matters requiring 
attention and action, which allowed decisions to be taken outside of Council meetings to 
ensure continuity of business. 

EOM2122/097 URGENT ITEM - NCC Youth Provision in Prudhoe – Withdrawal of 
services from 30th November 2021 
Cllr Bryan Futers sought agreement for this item as urgent, at the outset of the meeting, as 
services are being withdrawn with 3 weeks’ notice and there is no other meeting scheduled 
prior, to agree a response. 
 
It was AGREED to receive the letter from Sharron Pearson, Senior Specialist Services 
Manager, dated 9th November.   
 
Cllr Bryan Futers referred to an email received from County Cllr Angie Scott with regards to 
NCC Youth Provision in Prudhoe – Withdrawal of Services from 30th November 2021, it 
read: 
 
“I was saddened to learn of the withdrawal of NCC Youth Service in Prudhoe especially 
without any consultation. 
 
I feel that now this is not the time to pull the service, our young people have had a hard time 
over the last few years. Mental health issues are rising along with domestic violence.  

mailto:sarah.eden@prudhoetowncouncil.gov.uk
mailto:info@prudhoetowncouncil.gov.uk
mailto:chris.cuthbert@prudhoetowncouncil.gov.uk
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We have pockets of poverty in Prudhoe we need support for our young people.  
 
Voluntary organisation should not be expected to pick up the pieces without any discussions 
or planning. 
 
I feel very disappointed that I’ve not been consulted or involved in any discussions as a 
County Councillor for Prudhoe North.” 
 
Cllr Bryan Futers also referred to an email received from County Cllr Anne Dale, it read: 
 
Youth service provision in the Prudhoe Area 
“I am in receipt of the copy of the letter sent to Prudhoe Town Council by Northumberland 
County Council dated 9th November concerning the cessation of the County Council Youth 
Provision in Prudhoe as of 30th November 2021 and I would like to make the following 
points.    
 
The provision of the County Council youth service covers not only the County Council ward 
Prudhoe South but also Prudhoe North, Bywell and Stocksfield and Mickley, it would appear 
that discussions have only taken place with Cllr Stewart.  I have contacted the County 
Council officers and requested further information. 
  
If the Town Council is being expected to provide some youth service they should have been 
consulted and also given enough time to assess the situation, etc. in order to put forward a 
budget for the coming year. 
  
I recall the anger shown by some when the police failed to consult on the closure of their 
work desk at the Spetchells and now we see the County Council following on, Deja vu.   It is 
not for me to apologise but I have taken the issue up and hope that the Town Council will 
consider its position too.  
 
Cllr Bryan Futers suggested that the Town Council respond with disappointment that there 
has been no consultation and no planning for how the service could be delivered by the 
community and voluntary sector.  This should not happen at this time.   
 
Cllr Chris Barrett suggested that Prudhoe Youth Project was set up to bolster the service and 
it is not welcome that now they have reached a level, an element of the service is now being 
removed.  Cllr Barrett stated that Prudhoe Youth Project are staffed and resourced for a 
service delivered in conjunction with Northumberland Youth Service, not instead of it.   
 
Cllr Gerry Price reminded members that Prudhoe Youth Project (PYP) would be preparing 
their own response to the news, and it was for the Town Council to agree their own response.   
 
Cllr Chris Cuthbert questioned whether those members of PYP felt there was a conflict of 
interest. 
 
It was AGREED to respond to the letter to seek further information on the decision-making 
process, and in particular how NCC has established that the voluntary and community sector 
is meeting the needs of young people.  It was also agreed that the response should include 
the Council’s disappointment with the lack of consultation.   
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EOM2122/098 Exclusion of the Press and Public  
It was AGREED to approve a motion to invoke Standing Order 2d) to exclude the press and 
public, for the remainder of the meeting, including items in Planning, Contracts and Works, 
and an urgent item in relation to HR Support, in view of the confidential nature of the 
business to be transacted, permitted under Schedule (12A) Local Government Act 1972, 
paragraph 3, that they relate to individuals and to financial affairs. 

EOM2122/099 Appointment of a New Town Clerk and Responsible Financial Officer 
(RFO) 

a) Recommendation for Appointment of Town Clerk/RFO 
Further to formal interviews held, it was AGREED to receive the recommendations of the 
interview panel from the Chair of the Human Resources Committee, on the appointment of a 
new Town Clerk and Responsible Finance Officer. 

b) Offer of Employment 
It was AGREED that Mr Neil Drew be offered the post of Town Clerk/Responsible Financial 
Officer, to commence following his notice period with current employer.   
 
This would be offered as a full-time, permanent post with the contract in line with the National 
Agreement on Pay and Conditions of Service of the National Joint Council (“the NJC”) for 
Local Government Services (“the Green Book”), £36,922 per annum being the current salary 
point thirty-three within the 33-36 range in scale LC3 (Below Substantive). 

EOM2122/100 Locum Clerking Services 

a) Locum Clerking Options 
It was AGREED to receive options and costs for the provision of a Locum Clerk to provide 
short-term cover according to needs of the Council. 
 
Cllr Dorothy Dickinson proposed that the Council engage the services of Stephanie Kirby via 
the Local Council Consultancy (LCC) (a branch of Society of Local Council Clerks).   
 
Cllr Dickinson reported that the Council would be invoiced by the consultancy for any hours 
worked at £23.18 per hour, and this is inclusive of employer’s NI contributions, annual leave, 
pension and a payroll and admin charge, and additionally mileage at the rate of 45p per mile. 
 
Cllr Dickinson advised that although this would be limited to 10-12 hours immediately, 
availability would increase in January. 

b) Engage Services  
It was AGREED to approve that a Locum Clerk should be engaged to provide up to 
20hours/week service (depending on their availability), as per the terms described above, 
and that the Clerk should sign a contract with LCC to progress this at the earliest opportunity. 
 
It was AGREED that funding for this should be committed from the Employment budget. 

EOM2122/101 URGENT ITEM - HR Support 
It was AGREED to seek the support of NEREO, or another, to provide capacity to complete 
the proper appointment and processing of new employee starter information for the incoming 
Clerk, this would include payroll, pension and HMRC processing. 
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Cllr Dorothy Dickinson withdrew the item based on advice from the Clerk, that it would be 
feasible for the incoming Clerk to complete their own appointment administration with the 
support of the HR Committee. 
 
The Clerk left the meeting. 

EOM2122/102 URGENT ITEM - Job Evaluation 
It was AGREED to award the Clerk, Sarah Eden, the increased salary rate at the first 
increment (37) of the LC3 Substantive grade (37 – 41), back dated to 1st April 2021 to be 
included in their final salary payment in November. The award is an acknowledgement of the 
Clerks hard work and commitment to PTC over the years and throughout the Covid 19 
Pandemic which is on-going. 
 
The Clerk returned to the meeting. 
 
Cllr Bryan Futers handed over to Cllr Duncan Couchman for the remaining Planning, 
Contract and Works items. 

AGENDA – PLANNING, CONTRACT AND WORKS COMMITTEE  

PCW2122/038 Bus Shelters at Stoneyflat Bank 
It was AGREED to defer the item to wait for a response about funding. 

PCW2122/039 Road Ends Toilets 

a) Tenders Received 
It was AGREED to receive tenders for the servicing of the public toilets at Road Ends, 
retendered on 8th October 2021. 
 
The Clerk noted that both contractors had completed a contractors obligations notice, 
certifying they were able to fulfil the obligations of the contract in full.  
 
Contractor A  Normal Cleaning   £12,012 
  Additional Mid-Day Clean  £  4,368 
 
Contractor B Normal Cleaning   £ 9,700 
  Additional Mid-Day Clean  £ 2,405 
   

b) Contract Offer 
It was AGREED to offer the contract to Contractor A, Sarah Jane Ltd. and to confirm their 
continuation of servicing as being the interim contractor during the tendering process. 


