
 
 

 
 

Prudhoe Town Council 
The Spetchells Centre        
58 Front Street   
Prudhoe 
Northumberland 
NE42 5AA 
 
12th May 2022 
 
To all members of the Council  
 
You are hereby summoned to attend the Annual Meeting of Prudhoe Town Council, including 
the Planning, Contract and Works Committee, for the purpose of transacting the following 
business. 
 
Please find as a ‘footnote’ the items you should expect to be enclosed. If you find that any 
items are missing, please contact me.   
 
Yours faithfully 
 

 
 

 
 
 

Shirley Ann Gaut 
Town Clerk 
 

www.prudhoetowncouncil.gov.uk 
Email: clerk@prudhoetowncouncil.gov.uk 
Office Telephone Number: (01661) 835487 
Mobile Telephone Number: 07495856624 

 
 

AGENDA FOR THE ANNUAL MEETING OF PRUDHOE TOWN COUNCIL 
including the Planning, Contract and Works Committee  

to be held on 
on THURSDAY 19th MAY 2022 

commencing at 7:00PM 
 

The meeting is open to the press and public. Our Risk Assessment requires that anyone who 
wishes to attend the meeting in person, reads the risk assessment and meeting guidelines in 

advance. 

AGENDA - ANNUAL MEETING OF PRUDHOE TOWN COUNCIL 
1. Election of Chair of Prudhoe Town Council  
Councillor B Futers will ask for nominations to elect the Mayor of Prudhoe Town Council for 
2022/23.  
 
2. Acceptance of Office 
To sign and receive the Chairman’s Declaration of Acceptance of Office.  



 
 

 
3. Apologies for Absence  
To receive any apologies for absence. 
 
4. Declarations of Interest  
To receive any declarations of interest. 
 
5. Dispensations  
To receive and approve any dispensations. 
 
6. Election of Vice-Chair of Prudhoe Town Council  
To elect the Vice-Chair of Prudhoe Town Council – the new mayor will ask for nominations. 
 
7. Responsible Financial Officer  
To agree to appoint Shirley Ann Gaut as the Responsible Financial Officer (RFO) for 
Prudhoe Town Council for 2022/23.  
 
8. Standing Committees 

a) Planning Contract and Works (PCW) Committee 
i. Terms of Reference 

To receive, consider and agree the terms of reference of the Planning, Contract and Works 
Committee (enc)i   

ii. Chair of PCW Committee 
To receive nominations and appoint the Chair of the Planning, Contract and Works 
Committee. 

iii. Vice Chair of PCW Committee 
To receive nominations and appoint the Vice-Chair of the Planning, Contract and Works 
Committee. 
 

b) Human Resources (HR) Committee  
i. Terms of Reference 

To receive, consider and agree the terms of reference of the HR Committee (enc)ii 
ii. Members 

To agree members for the coming year 
iii. Chair of HR Committee 

To receive nominations and appoint the Chair of the Human Resources Committee. 
 

c) Cemetery and War Memorial Committee  
i. Terms of Reference 

To receive, consider and agree the terms of reference of the Cemetery Committee (enc)iii 
ii. Members 

To agree members for the coming year 
iii. Chair of Cemetery and War Memorial Committee 

To receive nominations and appoint the Chair of the Cemetery and War Memorial 
Committee. 
 

d) Finance Committee 
To consider forming a Finance Committee for ongoing reviews. 
 
9. Financial and Management Risk Assessment, May 2022 

a) Financial and Management Risk Assessment 
In accordance with the Accounts and Audit Regulations 2015 (SI2015/234), to receive and 
approve the updated document (enc)iv  



 
 

b) Authorised Signatories 
To confirm authorised signatories and those with on-line access, in regards the Council’s 
Banking Mandate. 
 
10. Assets Register  
In accordance with the Accounts and Audit Regulations 2015 (SI2015/234), to receive and 
approve the updated document (enc)v 
 
11. Insurance Arrangements 
In accordance with the Accounts and Audit Regulations 2015 (SI2015/234), to receive 
confirmation of arrangements for insurance (enc)vi 
 
12. The General Power of Competence 
To note that the Council is not currently eligible to adopt the General Power of Competence. 
 
13. Policies and Procedures (Regulations & Procedures - Prudhoe Town Council) 

a) Code of Conduct  
To agree to adopt the Code of Conduct for Prudhoe Town Council (previously adopted May 
2019) (enc)vii 

b) Standing Orders 
To agree to adopt Standing Orders for the Council (previously adopted September 2019). 
(enc)viii 

c) Complaints Procedure 
To agree to adopt the Complaints Procedure of the Council (previously adopted May 2013). 
(enc)ix 

d) Social Media and Email Policy (including NCC Social Media Guidance) 
To agree to adopt the Social Media and Email Policy (including NCC Social Media Guidance) 
(previously adopted March 2019/October 2020). (enc)x 

e) Equal Opportunities Policy 
To agree to adopt the Equal Opportunities Policy (previously adopted March 2019) (enc)xi 

f) Financial Regulations 
To agree to adopt Financial Regulations (previously adopted May 2019) (enc)xii 

g) Model Publication Scheme 
To agree to adopt the Model Publication Scheme (previously adopted June 2019) (enc)xiii 

h) Co-option Best Practice 
To agree to adopt the Co-option Best Practice Policy (previously adopted May 2017) (enc)xiv 
 
14. Representatives on Outside Bodies 2022/23  
To confirm outside bodies for which the Council is represented and agree to appoint 
members (enc)xv 
 
15. Draft Minutes of the Ordinary Meeting, held on 28th April 2022 
To receive and agree as a true record (enc)xvi  
 
16. Draft Minutes of the Planning, Contract and Works Committee, held on 14th April 

2022. 
To receive and agree as a true record (enc)xvii  
 
17. Public Participation  
Please email/telephone the Clerk with questions on items on the agenda no later than 
5:00pm on Wednesday 18th May 2022. 
 
18. Clerk’s Report  
To receive verbal update on items actioned since the last meeting. 



 
 

 
19. Monthly Accounts 
To receive and update on finances from the Clerk/RFO. 
 
20. Future Formal Meetings of the Council 
To agree whether to hold an Ordinary Meeting on 26th May 2022 and the June Ordinary 
Meeting earlier. 
 
21. Correspondence (enc)xviii 
To receive, and to agree any matters to be added to future agenda: 

a) Northumberland County Council – Definitive Map Modification Oder  
b) Prudhoe Youth Football – A Fun Day for Ian and George 
 

AGENDA – PLANNING, CONTRACT AND WORKS COMMITTEE OF PRUDHOE TOWN 
COUNCIL 

22. Planning Matters 
a) Planning Applications  

To receive and agree a response for each of the following Planning Applications, received 
since 14th April 2022 (click on each link to open the application on the NCC Planning Portal): 
 
22/01368/FUL 11 Duckets Dean Castlefields Prudhoe Northumberland NE42 5QL 
Conversion of existing garage to afford additional bedroom and rear single storey extension. 
 
22/01453/LBC Prudhoe House South Road Prudhoe Northumberland NE42 5JS 
Listed Building Consent to repair existing west gable end following structural failure of 
external stonework leaf. 
 

b) Planning Decisions  
To agree to receive the NCC Planning Decisions, received since 14th April 2022, (click on 
each link to open the application decision on the NCC Planning Portal): 
 
21/04403/FUL 14 Leaway Prudhoe Northumberland NE42 6QE 
Removal of conservatory and replace with single storey rear extension. 
Northumberland County Council GRANTED permission. 
 
21/01933/FUL Lincoln House Drawback Prudhoe Northumberland NE42 5BE 
Removal of existing garage and replace with new garage and room above 
Northumberland County Council GRANTED permission. 
 
23. Play Areas 

a) Waterworld  
To consider progressing the asset transfer of Waterworld Play Area 

b) Humbles Wood and Eastwood Park 
To consider transferring the play areas to Prudhoe Town Council. 

c) Playground Inspection Reports 
To receive the April playground inspection reports (enc)xix 



 
 

 
24. Hanging Baskets 
To discuss installation of hanging baskets for Prudhoe Traders. 
 
25. Standpipes  
To receive an update on the progress of programme to date. 
 
26. Highfield Skatepark Redevelopment. 
To receive an update on the project.  
 
27. Jubilee Celebration 
To finalise idea discussed at meeting 10 February 2022, of best dressed window, 50’s 
themed competition.  
 
28 Confidential – Exclusion of the press and public. 
To agree to approve a motion to invoke Standing Order (2d) to exclude the press and public 
for the remainder of the meeting, in view of the confidential nature of the business to be 
transacted, permitted under Schedule (12a) Local Government Act 1972, paragraph 3; that 
they relate to contractor's quotes. 
 
28. Hollybush Contract 

To consider additional costs to the original contract. (enc) xix 
 
29. Highfield Park 

To consider quotes for the replacement of the nest swing at Highfield Park. (enc) xx 
 
30. Toilets at Highfield Park 

To receive quotes for portable toilets (enc) xxi 

 
i Terms of Reference of the Planning, Contract and Works Committee 
ii Terms of Reference of the Human Resources Committee 
iii Terms of Reference of the Cemetery and War Memorial Committee 
iv Financial and Management Risk Assessment, May 2022 
v Assets Register, April 2022 
vi Insurance Details 
vii Code of Conduct 
viii Standing Orders 
ix Complaints Procedure 
x Social Media and Email Policy 
xi Equal Opportunities Policy 
xii Financial Regulations 
xiii Model Publication Scheme 
xiv Co-option Best Practice 
xv Representatives on Outside Bodies 2022/23 
xvi Draft Minutes of the Ordinary Meeting, 28th April 2022 
xvii Draft Minutes of the Planning, Contract and Works Committee, 14th April 2022 
xviii Correspondence  
xix Playground Reports (April) 
xx Hollybush Contract (Confidential - Town Councillors only) 
xxi Highfield Park – Nest swing quotes (Confidential - Town Councillors only) 
xxii Highfield Portable Toilet quotes (Confidential - Town Councillors only) 

 
 
 


